OFFICE OF THE PRINCIPAL G.G.N.J.GOVT. POLYTECHNIC, JHAJJAR

Office Order No. |\ 212 Dated:- \7)- 102%

Instructions regarding PCA for upcoming State Board.

1. PCA Schedule for Students: :

Sr. | Filling of PCA Forms ) T Dates
No.

¢ Lastdate to submit PCA form by the student in their inslilu_lc
* Exam Fee under semester system :Rs. 650/+ per student per semester
(including Regularof 1°' . 3" & 5'"  Sem & Reappears of |

1. | all Semester | Upto 5.00 PM on

* Exam Fee under annual system Rs. 1300/~ per student per year | L3/1172025
(imcluding Regular & Reappears of Diploma Pharmacy Course 8;| (Thursday)
Reappears of 1st year under annual pattern scheme for 2020-batch |
& 2021batch

. * Lastdate to submit PCA form by the student in | Upto 5.00 PM on

2 their institute with additional late fee of Rs, 50/ 20/11.23
| | per student per form | (Thursday)
| | Note:1 Mercy Chance is notallowed in Dec-2025Exam.Hence , the students of 3 years

diploma course of 2020 batch onwards(2020 batch-2025 hatch) shall fill the PCA form.
Note:2 All those students whose photographs have not been uploaded in the Central
' Database of the Photographs of HSBTE must be uploaded by the Institutes under the
! ' link ' Upload Photo' in the PCA portal of HSBTE as per the Instructions given under:
‘ 1. Only colored photographs with white backgronnd.
2. The photographs should be clear/ visible without borders.
| 'i 3. The student should not be wearing a cap in the photograph.
4. Roll No must be digitally printed on photograph.
| 5 Don't submit the photo taken from mobile camera.
' 0. Makesme the EmaillD of the student is valid in the PCA. Maobile No. of
‘ student should be activated and valid becauseany communication from
| HSBTE will be sent on this Registered Mobile Number (RMIN). The
' length of Mobile No. should be 10 digits. Don't add +91 or 0 (zern)
before the 10 digit mobile no. Please don’t upload the Mobile No. i.c.
f 99999994999, 0000000000 ¢ic.
| i 7. HOD/O/ are directed to ensure that correct photo of each student js uploaded. '
| ifduplicate photo orwrong photos are found at any stage, complete
‘ ‘ performance/ attempt in currentexam will be cancelled.
L | -
/

Note:

The HOD/Tutor must ensure that for any student, PCA/ Examination form should be
up!oaded only upte 12 subjects (regular + ret?;g)ears) as per point no. 2 of stan ding
instructions issued by the Board vide memo no. 366-94/Exam dated 27/02/2003. Tutor nuuss
ensure that notupload PCA of students in that subject in which they have been declared passed,

The candidate will not be promoted 1o next semester if he / she fuils to submir PCA 7
Examination Form for the respective semester exam as per instructions conveyed by the Board
vide Memo No. 2352 /fxamsHSBTE dated 21.03.2017 (also available on the website under the
link 'Common Letters / Instructions for Fach Board Exam') and such students shall he
considered as 'Dropped Students

wndidate must check their Re-nppenrs‘ and correct subject I1Ds/Subject Codes Jrom
I?;Sg‘}'ﬁ' result which is available on the website of the Board to ensure the correct subject code
while filling reappears in PCA. The tutor ensure that the students fills the right codes. The
subject code will not be edited/corrected once the PCA submitted

PCA of following cases are not to hc filled/uploaded un(lcr_un)' circumstances:

As per Examination rules of [ISBII‘:. sludc!ns who do not fill regular }_’CA"(Droppcd.:ﬁufnwstcr} are
not promoted 10 next semesier as“pl:r_lﬂslnlchun conveyed Vldtf memo !1&'-,253?. 'F.:,JC;II'IL"'[‘[SBI]'.

dt. 21.03.2007.PCA us "Reappear” of such students who did not fill / submit PCA as "Regular™ for
any semester in previous LExam _must not be uploaded. If' any such case 1s observed at any stage,
cn.l‘nplf.‘li-‘ performance/Attempt in the current Exam shall be cancelled and Institute / Students shall be
liable and responsible for any legal consequences,

AILHOD/ O/ s ensure that PCA o [ the students, whose readmission case after gap period of | year or more has
not been approved by the Board, must not be il|3|‘l!h.'i.|.' uploaded.

Improvement: Students can apply [or improvement in current exam |



9, PCA of following cases are not to be filled/uploaded under any circumstances:
i As per Examination rules of HSBTE:
a) A candidate who has failed in one or more subjects in sessional(s) (maximum three
subjects in a semester) shall be admitted to the succeeding semester/ year. if
otherwise cligible.  However, such candidatesare not allowed in the theory examination
of the subjects for which he has failed in sessional.
b) A candidate who has failed in more than three subjects in sessional(s) shall not be
allowed to sit in the semester examination and shall not be eligible to fill PCA
¢) The candidate who fails to satisfy the conditions of the eligibility of attendance
and sessional marks as per Rule 3.1 (3) (i & iii) shall noteallowed to sit in the
examination and shall be required to repeat that semester’ year as regular candidate in
the following year

All the students having reappear in 1¢/2"d/3rd /dth/Sth /6th semester should fill the PCA
form as per the New Syllabus of that particular subject. Further, HSBTE time to time has
merged many old Subject IDs with New Subject IDs and care must be taken that PCA of such
reappear casesmust be filled as per the NEW MERGED 1Ds.

10.A1l HOD/O/I’s ensure that submit the PCA forms of the students who have deposited their
current semester fee .
11. Student will be fully responsible for up]oadinE of wrong Email 1D & Mobile No.
12.All the students having reappear in 1*,2% 3% 4" 5" &6" semester should fill the PCA form
as per the New Syllabus of that particular subject. Further. HSBTE time to time has merged
many old Subject [Ds with New Subject IDs and care must be taken that PCA of such reappear
cases must be filled as per the NEWMERGEDIDs

Note: All HOD/O/’s / Tutors ensure that the PCA form of eligible regular students must be Submitted
Upto 13/11/2025 along with the detail of Exam fees.

|

Principal
G.G.N.J Govt. Polytechnic, Jhajjar

Endst No:-GPJ/ |\ \}{ . ‘ . Dated:- \7)-\o 7€
A copy of the above is forwarded to the following for information and necessary action.

1. All HOD/ O/I‘s Ceramic, Civil, Computer, Electrical, ECE, Mechanical, App. Sci
2 O/ Exam 3.0/1Cash 4.0/ Web ie 5. Cashier 6. Institute Notice Board

cipal
t. Polytechmic, Jha jjar
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